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Contact

Contact name First name Last name

Organisation ‘|
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Telephone ‘|

Meeting

Date of meeting ‘|

Start time ‘|

Finish time ‘|

Number attending ‘| :I

Number of wheelchair users ‘|

Audience ‘|Please select jl

Title of meeting ‘|

Name of meeting chair person First name Last name

Chair person contact ‘|
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Room set-up

The room set-up is boardroom - Please feel free to re-arrange the seating, but please return the layout to

boardroom when you have finished your meeting

Catering

If you require catering for your meeting please order directly with the cafe on 01253 476897

Invoice address
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